Soaring Safety Foundation FIRC Checklist for the Local Coordinator

Thank you for volunteering to be the Local Coordinator for a FIRC in your area.  Your role is very important to the success of the FIRC program and we appreciate your willingness to make the arrangements for this session.  

When planning to organize a FIRC in your area please confirm that a minimum of 10 individuals will participate

Contact Pat Wager by e-mail flygirl12@comast.net or (630) 254-3703 at least 4 months in advance of an intended FIRC to confirm a date on the official Soaring Safety Foundation FIRC calendar

Select a site for the FIRC, such as a hotel meeting room, club meeting location or other appropriate venue.  The Soaring Safety Foundation will need to approve and sign all contracts for meeting space, refreshments, equipment if needed or other materials.  The Soaring Safety Foundation will pay these invoices.

The local coordinator will promote the FIRC through local soaring clubs and other methods as needed.  The Soaring Safety Foundation will post the details of each FIRC on the web site with the local coordinator’s contact information for details and registration.  Non-instructors are encouraged to attend to broaden and refresh their soaring knowledge.
Currently FIRC registration is $150.00 per person for ALL attendees.  Those needing certification will be provided the proper documents for certification upon successful completion of all course requirements.  

The local coordinator for each FIRC will:


Secure a meeting location for a two day period, room is needed from 8:00 a.m. – 


6:00 p.m. each day


Request a room that will accommodate sufficient seating class room style (tables 


and chairs) for the number of participants anticipated


Order refreshments for breaks, coffee, tea and soda for 8 am and refreshed at the


morning break about 10:30 a.m. and for the 3:00 p.m. break


A screen or a suitable wall for Power Point slides


Flip chart if easily available

Lunch is the responsibility of each attendee so the local coordinator should have


a list of area restaurants including fast food venues (sample attached)

Local coordinator will have a registration form that can be e-mailed or sent to

individuals interested in registering. (sample attached)  All registration forms and registration payments will be sent to the local coordinator.  No one can attend the FIRC without payment. Payments can be accepted at the FIRC if space is available.
A confirmation letter for participants is recommended.  (sample attached)

Local coordinator will prepare an attendance list for the FIRC and check

participants in each day.  This list will be given to the Soaring Safety Foundation FIRC instructor at the clinic.

Registration checks and registration forms will be given to the Soaring Safety Foundation instructor at the clinic.

The Soaring Safety Foundation will provide the following:


Laptop computer with projector


Preprinted course outline and supplemental information


Reference material and training aids

Any questions regarding the organization of a FIRC should be directed to Pat Wager via e-mail flygirl12@comcast.net or phone (630) 254-3703

Have Fun!!!!!

